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School Discipline

'I-he Board of management has ultimate responsibility for discipline in the school
under its management and a duty to ensure that a fair Code of Discipline applies
therein. This ct-rde shor"rld be formulated by the Principal and teaching staff in
r:onsultation u'ith parents and be approved by the Board.

ilule 130 of the Rules for National Schools
(as amended by Circular 7 / 88)

Catholie Sehool Ethos and Aims of Code of Discipline

Tlre following is a Code of Behaviour of Klock N.S, (Roil No. 17695J)
It rvas devised by the Principal and staff in consultation r,vith the Board of
Management and Parents' representatives.

The Catholic ethos of this school is to establish and maintain high standards of
behaviour. This points to the imporlance of a strong sense of community within the
school and the existeuce of a high ievel of co-operation among Teaehers, ancillary
stalf, pupils, parents, parents' association and the Board of Management. The school
places a great emphasis on the need to give the children every possible oppocunity tc
develop patterns of good behaviour. The aim is to ensure that the inelividuaiity of each
child is accommodated, while at the same time acknowieclging the riglrt g{.-qAqh_a1i-1d

to education in a disruntion free environment.

Aims of Code of Discipline

l-he Code of Discipline aims to achieve thu'ee things:

a. The efficient operation of the school and the structuring of in-class discipline
so that there exists an efficient and stimulating leaming environment.

b. The maintenance of good order throughout the school and respect for the
school environment.

c. The development of self-discipline in pupils based on consideration, respect
and tolerance for others.

Frirrciples of Discipline Poliey:

II'the schooi is to achieve a happy, secure environment in which children can develop
their full potential it is necessary to provide a framework which promotes constn"ictive

bSbaytgUland discoura@ The school codeplaces a qIggLeI

emphasis on rer,valds than on sanctions and the ideal is that pupiis will acquile the
skills of self-discipline. 'fhere are times however when it may be necessary to impose
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sanctions in order to maintain good order ancl to discor-rrage offenders. fhe school
recognises the variety o1'differcnces, which exist betrveer-r children and tl-re nced to
accommodate these differences. School rules are kepl to a minirnum and are devised
rvith regald for the health. safety and welfare o1 all members of the school
communiry.

Rules are kept qleal and simple eg.
o Listen to others
* l(eep your desk and area organized
* Respect q15:1ruingie person in the school.

General School Rulcs:

If a school is to function efficiently it is necessary that rr:les and regulations are
clearly stated and enforced consistently and wisel),.

i. R.espect and Courtesy: All pupils are expected to treat staff, their fellow
pupils and visitors with respect and courtesy at all times. The use of foul
language and any form of bullying is unaceeptable. Truthfulness and honesty
are expected from the children at all times.

2. Functuality: fhe official opening time is 9.2{) an" Junior & Senior inf'ants
finish at2pm. Classes for the older pupils end at 3.00pm" No responsibility is
accepted ibr the pupils outside of tirese houls.

3. Absences: Every absence of a child must be accounted for verbally or in
ronritten form by a parent/guardian. It may be written in parents section of
Homervork Diary. If a child wishes to leave school early a wriften note must
be given to the class teacher. Messages by phone should only be made in cases

of emelgency.

4. Mobile phones are not necessary in our school. Emergency calls may be made
using the school phone. If a child brings in a rnobile it will be confiscated and
retumed at home time.

5. Illness; Any infectious illness should be notihed to the school immediatel)'.

6. Pcrsonal Propert5': Children should have their: names on their unifonns and
other personal ploperty such as school books, copies and lunch boxes.

School Property and School Environment: Pupils must respect all school
properly and keep the school environment clean and litter free. Defacing
school properly is a serious misdemeanour. Danrage caused by pupils to suclt
shall be replaced I paid for by their parents.

A policy of leealthy eating is promoted by the school. A balanced lunch is
recomrnended.
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# Eating / chewing guni is fbrbictclen.

# No glass bottles are allowed.

# In thc intercst of the environment, re-usable containers irr.e suggestecl,

Behavioun in Class:

l. Pupiis must have ali books and required materials.
2. Pupils are expected to work to, the best of their ability and tt'r present

writtcn exercises neatly.
3. Pupils are to show respect fcrr their classmates and to fbllow.tireir teacher's

instructions.
4. An.v beharriour tirat interferes w'ith the rights of othels, i.vilii the smooth

running of the class and affects the work of the class is unacceptable.

Behaviour Out 0f Class:

i Pupils must not behave in any way, which endangers themselvcs and others.

2. Auf instructions or directions given b), the supervising teacher/adults are to
bc complied rr ith.

-1. Climbing on 'uvalls, wire fences, etc. is forbidden - also cycling witirin the
school prem.is*s is not allowed.

4. Childlen must enter and leave school buildings in an orderly manner at all
times.

5. Any forrn of threatening behaviour is uracceptable. If children are being
bullied, teachers must be told, so that the matter can be dealt with effectively.

6. On wet days all pupils ale to remain in theil own classrooms, sitting, reading,
colouring, playing board games.

No running in classrooms and hailways.

7. Middie and Senior classes must give due regard to younger children rvhile in
and /or playing in the school grounds.
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Homework:

L It is the policy of the school to assign homervork on a regular basis.
Homework assignments may vary from pupil to pupil depending on
curriculum and aptitude of pupil.

2. Parents are strongly encouraged to take an aetive interest in their child's
homework. If homeu'ork causes worry for the pupil parents are asked to
contact the teacher.
In senior classes any homework not done must be completed during break the
fbllowing day.

3. Parents should sign homework journal on completion each night and intbrrn
teacher if there are anv oroblems or issues with homework.

Rewards for Good Behaviour.

1. These vary according to the age of the children and the class teacher's system.

flral antl written praise.

2. Pupil'siournal or cop)r is usedto cont'e1'ntessages of approval. Yearly repofis
u'ill be made on each pupil.

3. Homework off as appropriate.

4. Extra prtvrleggg will be gtveq to promote good behaviour.

5. Prizes for merit.

6. Good behaviour must be seen to be rewarded,

Categories of Misconduct.

Misdemeanour
1. Talking in class
2. Messing in class
3. Not paying attention
4. Eating during class time
5. Homework not done without good reason

6. Leaving school yard (without permission)
1. Disobedience
8. Not doins class work
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$erious Misbehaviour

i. Clontinuous talking in class2. Continuor.rs rlessing in class3 Fating in class afteirecent rvanrine
1 Repeatcdll, not cloing hor"rr,*t,^--5. Rcpeatecl c{isobeclicnce

t Nof doing class n,ork alter u,ar.ning7. ilJatant bad rnanners
8. Disrespect
(). Fighring
10. Btrlll,ing
i I. Deflance
I2. Ansr,r,ering back
13. insolence
14. Thefi
1,5. Deliberate lies
16. Bad language

L Bad language to stalf
2. Questioning of teacher,s authority, decisionsL Repeated or.serious theft
4. Serioirs disrespect
-s. Scrious iusolence
6. Dclibcrate damage to properr),
7. Coutinuous bLrllyins
8. Dclibc-rate inlury tJanotheL pupil9. Threat to staff member / pupil
10. Deliberate injury to staff member
I l' Deriberate lies against other p,pirs' /staffs' character,s

strategies anrr consequences of poor Beh.viour and suggested sanctions.

I. Reasoning r,vith pupil.

Verbal reprirnand (including advice on how to improve).

Temporar,v selraration fi.orn peers. fi.iends and otl_rers. (mav be sent to another.classroorn )

Loss of priviieges. eg. Drama, Aft. p.E. etc

Detention during breaks rvilh rl.orlr to complcte

Gro.ss h{isbehaviour.

3.
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Informal note to parents, informing therrr of'misconduct, and inviting them to tliscussthe issue with class tcacher.

7. Refen'al to Principal.

tl' Children m31r tls asked to r,r'ritean account of the incident. giving both sicles of
the story and an apology. This is also t. be sig^ed by pare'ts.

9. Beharriour record is kept by each teacher.

, Pupil is rvarned at being put on u,riften repon.

'Ihc record notes the follon,iug:

o Incidents of poor behaviour

. Record of improvement

Record of discussion with pa.e.ts and date agreed to follow

sanctions/consequences usecl. This may take the fcrrm of a'otebook to
be scnt home each week a'd 

'etu'red 
to the school. signed by pare'ts

u'i1h crrmrrrenl rvhere appr-cr1>rill e.

Communicafion n'ith parcnts:

a) when there are a number of serious misdenreanours a note is
sent to parents by the principal, to be signed and retumed.

b) The parents are invited to school to discuss the issue and heln
deal with their child's behavioru

Suspension:

a) Teacliers shall keep a written record of all serious misbehaviours as
well as a record of improvement in the behaviour of disruptive pupil.

b) where tbere arc repeated instances of serious misbehaviour
including bullying, the chairperson of the Boarcl of Mirnagement
r.r,ill be informe-d and the parents u,ill be requested in lwiting ti attend
a tneetin-{ with Chairl}erson anti ttre Principal or a selecterl mem}rer
of the Boalcl of Management.

i0.
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N.B. d)

If thc parents dp_np_Lgtve an undertaking that the child rvill behave in
an acceptable manner in the futurc thc ltupil r-nav have to be sr-rspencled
If the parents fail to affend the meeting or fail to provide a reasonable
excuse for not doing so the child mav be suspended until they'do so.

The Boald of Marragernent makes provision in the code of cliscipline tcr

deal lvith continuousl-v disruptive pupils or u,ith a serions breach ol'
discipline by authorising the Chairperson or Frincipal to exclutlc a
pupil.or pupils from school. The rnaximum initial pe riod of suctr
exclusion shall be three school days.

A special decision of the Board of Management is necessary to
authorise a furlher period of exclusion up to a maximum of 10 school
days to allorv ftrr consLrltation u,ith the pupil and pupil's palents or'

guardians. In exceptional circumstances the Board of Managcmcnt
may authorise a further period of exclusion in order to enable the
matter to be reviewed.

e) When a period of suspension is over the pupil should be re-admitted
fbrmally to the class by the Principal.

Note 1: In the inplementation of these sanctions it rvill be made clear tcr

the child that it is the behaviour that is beins reiected not the child.

Note 2: In iine rvith the schools' policy on dealing r,vith bullying" all acts

of bulling. aggressive or tlueatening behaviour tor.r'ards pupils or teachers
shall be consiclered a major breach of disciplinc.

Note 3: The steps outlined above may be by-passed at the discretion of
the class tcacher in consultation with the principai sbould they consiclcr an
incident serious enough to merit it.

Rolc of parents:

The code of Discipline rvill not rvork without the support and co-operation of parents.

If teachers are not working in harmony, the pupils will inevitably suffer. Parents wili
be infonled at an early stage if problerns occur and not simply at the point where
possible suspensions are involvecl. Par'ents are iuvited to keep in close contact rvitl-r

the school with regard to all aspects of the child's progress.

Review of Code :

A copy of this code is available to all parents. lt is a condition of attendance at this

school that pupils abide by the rules and regulations in this Code of Discipline. The

code has been drawn up afier a process, which involved consultation rvith everv

teacher in the school, parents and the Board of Management. It will be rcviewed at

resular intervals.

c)
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Anti-Bullying Policy

l)cfi nition and Description

"Bullying can be defined as repeated aggression,
verbal, psychological or physical, conductetl try an
individual or group against others,' (Department of

Eclucation. 1993)

Bullyine Behaviour can be categorised as follenN:

" Physioal bulll,ing: constant hitti'g. jostling, pushing around, it may
also take thc form of severe physical assault.

o verbal Bullying: Persistent derogatory remarks about a child's
appearance, clothing, school work, family circumstances, abilily at
games etc.

o constant interferencc with another child's possessions, books lunch
money or clothes.

o Deliberate exclusion or isolation of one child by sornc or all of the
class group. It may be accompanicd bv rvriting insulting remarks abor,rt
the victim. or passing around notes about or drawing of the victim.

Possible signs of Bullying

. Unexplained symptoms of illness

" Unexplained bruises, scratches, cuts

" Fear of going to school

" Fear of going home or out into the yard
o Deteriorating school performance
s Unusualll' url"'out, nervous ol tense in school
. Evasiveness w.hen questioned bv a teacher about incidents
. Becoming isolated in the class
r Regular interference with books or possessions
c Constantly ashing for or stealing monev (to pay a bully)

" Aggressive behaviour
o Loss ofconfidence
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Awaren g$_lVithin the Scho6t

, Creating a school climate u,hich encourages children to repofi bullying

. Raising awareness of bullying through programmes like Stay Safe.
Ali'i,e -O and Be Safe Gar:da programme, Prim I1d - R.S.E. S.P.}{.E.

' Providin-q comprehensive supervision of pupils at all schooi activities

o Developing clear procedures for reporling and investigating buliying

n Provicling a supportive environrnent 1'or those affected by bullying behavior-u

o l-iaising rr"ith relevant agencies in the local commr.rnity, including
N.E.P.S. H.S.E. Public Health Nurse. Gardai etc.

o Circle Tirne

f{el_pine Childr-en \Yho flave Been Sullied

c Tcaclr children idenlifu, co|e and lrt'cvettt strategies.

o l{ave children define bullying. What is builying? I-Iorv does it urake

them feel.'/
n Examine the victim's behaviour. Is there something in the chiid's

demeanour that attracts the bullyrng?
u Teach children to Say "No" in an assertive tone of voice and to carry

themselves in a confident waY.

o Establish a sense of equality i.vithin the group i.e. the same entitlement

to space opinions, their orvn llossessions, etc'

o Get other children to help - ge1 older children to act as mentors to

younger children
o Alefi paretrts
o Let children know that they did the right thing by telling and that it is

not their fault if they are being bullied-

s Keep au account of incidents
e Stav Safe lessons / Pdm Ed - Rullying Programme
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Resources:

o School mission & Ethos statement
o Alive * 0
a Frim Ed Bullying Programme
€ Stay Safe Programme
o INTO guidelines on countering bullying behaviour
E Depaltment of Education circular M42 I 93
e Organisations as listed in "Support Services"

Suggested Sanctions:

Procedure for noting and repoding an incident of bullying behaviour.
o Reports of bullying will be assessed by class teacher/resource teacher/

prineipal.
* Serious cases will be immediateil, referred to principal and parents will be

informed
* Non - teaching staff will be encouraged to report any incidents to the

teaching staff (S.N.A. Secretary)
e In the case of a complaint regarding a staff member this should noimaliy be

raised with the staff member in question (Ref: Complaints Procedure)
s Note: Child's ase must be taken into consideration.

1. Teachers take a calm, unemotional problem - solving approach and try
to deal quickly. firmly and fairly.

2. incidents will be investigated both within and outside the ciassroom
situation as appropriate.

3. l'eacher r,vill speak to pupils involved in an attempt to get both sides of
the story. This may also involve pupils who are not directllz involved.

4. Questions will determine what, where, who, why and when.
5. If a group is involved each member will be inteiviewed where practicable.
6. If it is concluded the child has engaged in bullying behaviour it will be made

clear to him / her how he / she is in breach of Code of Discipline.
7 . Teachers who are investigating oases will keep a written record (See incident

report sheet). Those involved may also be asked to write their own account of
the incident.

L Where it has been determined that bullying behaviour has taken place, parents
or guardians of the children involved will be informed.

* Refer to the school policy
s Suggest ways in which they can reinforce and support the actions taken

by the school,
9. Follow up meetings / corresponelence should be agreed, to review progress.
10. Wher:e necessary the principal may contact agencies to seek advice regarding

behaviour strategies I anger management etc.

I 1. For serious incidents the child may be suspended (see under code of
discipline)
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